Brecksville-Broadview Heights City Schools
Application to the Board of Education
Proposal for Overnight/Out of State Trip

Please submit application to the building Principal/Athletic Director for initial approval before

submission to the Board of Education.

Please provide all of the following information:

Group or Organization: World Language Department
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Staff Member in Charge/Position; _L-auren Spence

Name of Event: Immersive Spanish Language Trip

Destination: _SPain (various cities)

Departure/Arrival Information:

Leave School Date: June 9, 2027 (subject to variability) Time:

Return to School Date: June 20, 2027 (subject to variability)-l-ime:

Date by which response is needed: _October 28, 2027 (if possible)

Trip Expenses:
1. Transportation:

Mode of Transportation:

School Bus Number of Buses:

School Van Number of Vans:

X Other Transportation -

a. Name of Company:

major airline, coach bus (tickets yet to be booked)

Does the carrier have liability insurance? _X__ Yes __ No

b.
c. What kind of liability insurance? General Liability
d. Are turnpike fees included? __ Yes L No

Total Cost of Transportation: _Included in total estimate

2. Lodging Information:

Name: Unknown (lodging yet to be arranged/booked)

Address:

Lodging Contact Name(s):
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Lodging Phone Number(s):

Total Cost of Lodging: included in total estimate
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3. Meals (List all meals included in the trip. Please note how many meals will be participants’
responsibility).

Students will be provided breakfast and dinner at places of lodging. Lunch will be at cost to student.

Total Cost of Meals: included in total estimate

4. Are there any supplementary activities? Are entry fees required?

Yes, students will be visiting cultural sites and institutions, all entry fees are included in the total estimate.

Total Cost of Activities: included in total estimate

Calculation of Event Expenses:

Transportation:

. Lodging:
. Food:
. Event Fees:

. Other:
Total: $5,219 current estimate
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5. What Arrangements have been made for administering necessary medications to students while on this
trip?

Students will fill out medical forms for chaperones to be aware of all possible issues. Students will be responsible

for handling and administering their own medications.

6. What arrangements have been made for dealing with emergency situations? Who will be responsible
for all medical information sheets? How will the forms be stored and transported?

All student, parent, and chaperone contact information will be shared. Parent credit card information will be
provided in case of student needing to leave prior to the scheduled return date (for disciplinary reasons or other-
wise). Chaperones will be in charge of medical information sheets stored in waterproof folders on their person daily.
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7. If tour guides are involved, what liability insurance do they carry?

All insurance information can be found in accompanying packet.

8. How is the trip related to the educational program of the District?

Students will be selected from upper-level Spanish courses to engage with the language and culture in real time.

Tours will be conducted in Spanish, and students will have the opportunity to interact with native speakers for a
variety of means such as interacting with tour guides, obtaining food, asking directions, purchasing souvenirs, etc. which will

further their Spanish language skillls and cultural knowledge and competence.

9. In what ways will the students benefit? How will the District benefit?

Students will be able to use their Spanish skills in real time and in real world settings. The district will further its

relationship with EF Tours and will further its reputation among NE Ohio distrcts as an exemplary educational
institution with unique opportunities for enhancing student knowledge and engagement, while encouraging global citizenship.

10. How will the trip be evaluated to determine the extent to which these benefits were realized?

Students will be given priority who are in upper-level Spanish courses and plan to go on to the next level the

following year. Chaperones will be BBHHS Spanish teachers and will therefore engage students throughout the
trip.

11.  How many students in total? Are any students experiencing academic problems? What previous
experience has the staff member had in conducting overnight or extended field trips? What other staff
members will be going?

Student numbers are expected to be around 10-15. Students found to be in questionable academic or disciplinary

standing will not be considered as candidates for this trip and not permitted to travel with a BBHS sponsored trip.
All BBHHS Spanish teachers have taken multiple groups of students abroad (~20), including the most recent immersive

language trip completed in the summer of 2024. BBHHS Spanish teachers that would be chaperones are Lauren

Spence, Janel Nowacki, and Chris Bartzis.
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12. How many chaperones, in addition to staff members, will be going? What are their names and
affiliations with the students?

The only chaperones permitted to travel will be fellow BBHHS faculty, specifically other licensed Spanish teachers
Janel Nowacki and Chris Bartiz, and members of BBHHS administration. The exact number will be determined by

the number of students participating.

13. Will any school days be missed? If so, how many? How will teachers be advised in advance that the
students will be out of school? How will missed work be made up? What special assistance will be
provided to students with academic problems?

The trip will take place outside of the school year.

14, Estimated cost to organization and how is this trip funded? How are the funds collected and
safeguarded? How will any shortfall be made up or excess funds used?

There will be zero cost to BBHSCD. This trip is entirely student funded. The students will pay individually and
directly on the EF Tours web portal. All funds paid will go towards the trip, there will be no shortfall or excess.

Date of Submission to Principal/Athletic Director: October 7, 2025
Signature of Principal/Athletic Director indicating endorsement: 74/67 t"/ ’-"-g
Approved by Superintendent Date

Date Approved by Board of Education




EF Tours Proposal
Spain Summer 2027
Brecksville-Broadview Heights City Schools
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Day 1: (Depart Cle)
- depart Cleveland PM, fly overnight, arrive in Madrid morning of Day 2
Day 2: (Madrid)
- meet Tour Director at airport
- Walking tour of Madrid
- Puerta del Sol (main plaza)
- Plaza Mayor (another main plaza)
- Mercado de San Miguel (San Miguel market)
Day 3: (Madrid)
- Walking tour of Madrid
- Palacio Royal (Royal Palace)
- ElMuseo del Prado (The Prado Museum)

- Evening Flamenco Show
“Born of Indian, Moorish, Arabian, and Andalusian Roma influences, flamenco is a

passionate display of dramatic poses and colorful costumes, accompanied by song and
guitar. Feel the beat as you experience a fiery taste of the soul of Spain. A beverage is
included during the one-hour performance.”
Day 4: (Madrid to Burgos)
- Depart Madrid
- Stop in Segovia for a walking tour of Segovia
- Alcazar de Segovia (royal palace/fortress)
- Arrive Burgos
- Guided tour of Burgos
- El Catedral (Cathedral of Burgos)



Day 5: (Burgos to Bilbao)
- Depart Burgos
- Arrive Bilbao
- Guided walking tour of Bilbao
- El Cuarto Viejo (Old Quarter)
- El Catedral (Cathedral)
- Visit el Museo Guggenheim
Day 6: (Day trip to San Sebastian)
- Depart Bilbao
- Arrive San Sebastian
- Guided Walking tour of San Sebastian
- traditional pintxo-style lunch
- Return to Bilbao
Day 7: (Barcelona)
- Depart Bilbao
- Stop in Pamplona
- Guided walking tour of Pamplona
- Arrive Barcelona
Day 8: (Barcelona)
- Visit Park Guell
- Guided walking tour of Barcelona (featuring works of Antoni Gaudi)
- La Pedrera or Casa Batllé
- Las Ramblas
Day 9: (Costa Brava)
- Depart Barcelona
- Arrive Costa Brava
- Walking tour of Costa Brava
- Salvador Dali Museum & Theater
Day 10: (Barcelona)
- Visit La Sagrada Familia
- cooking lesson
Day 11: (depart)
- Depart Barcelona for Cleveland

*Tentative schedule - more will be added depending on availability and solidified dates.
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< Help Center: Payments & policies

EF’s industry-leading safety & coverage programs for 2024 tours and beyond

When you decide to travel with EF, we want you to feel secure in that decision. That's why as the world changes, so do we. Below are a range of policies and programs designed to flex to
meet our travelers’ specific needs—no matter where they are in the planning process.

Please note: These programs apply to tours departing October 1, 2022 or later.

Lea esta pagina en espafiol

We're covering:

1. Safety First Program

2. Risk-Free Enroliment Period
3. Individual Coverage

4, Peace of Mind Program

5. Liability Coverage

Safety First Program

Provided to all groups

This program was created to provide the safest possible tour experience for our customers.

EF’s unmatched global presence

With 600 schools and offices in 50 countries worldwide, including regional offices dedicated to on-tour support, our global presence is
truly unmatched. Our 50,000+ staff and faculty members around the world provide a local presence and are able to react quickly and in
person where necessary. Plus, the staff in each office and school are trained to respond to a wide range of emergency situations.

Dedicated Emergency Service and Incident Response Teams

EF's Emergency Service & Support Team is available 24/7 to resolve any issue, from a missed flight to a lost passport to more serious
on-tour incidents. They also facilitate communication between travelers and families in the event of an emergency at home. The
Emergency Service & Support Tearn is made up of highly trained, dedicated EF staff based in our Boston, Denver, and Austin offices
who are equipped to solve problems and answer questions that may come up, even outside of regular business hours. This team also
maintains direct communication with our Operations Safety & Incident Response Team to jointly solve issues as needed.

Background checks on adult travelers
We conduct background checks on all adults traveling on our student tours. This is meant to help provide a safer tour experience for all

travelers, and is a similar process to what many school districts implement for adults who volunteer in schools or chaperane school
activities. Background checks take place through a secure process that is meant to specifically identify individuals who could present a
risk to student travelers while on tour.

Risk-Free Enrollment Period

New travelers wha enroll on a tour no later than 110 days prior to departure can cancel for any reason up to 7 days after enroliment for
a full refund of 100% of the money paid to EF, including your non-refundable enroliment fee. Travelers must pay in full or enroll in our
Automatic Payment Plan at the time of program enroliment and must remain either paid in full or enrolled in our Automatic Payment
Plan and in good financial standing at the time of cancellation to remain eligible.



Individual Coverage

Travelers can choose to enroll in one of the Global Travel Protection plans, both of which are designed specifically with EF travelers in
mind. These affordable plans provide pre-departure and on-tour benefits, including medical expense coverage that may apply on tour
and tour cancellation for the stated reasons below. Please read on for additional coverage details, as well as deadlines to purchase
each Global Travel Protection plan.
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Global Travel Protection Plan

Cost: $190* )
Can be added from the time of enroliment up until 45 days before departure. To purchase this plan, log in to your EF account here.

Trip Cancellation coverage™
This plan includes Trip Cancellation coverage. If a traveler needs to cancel a trip due to reasons specified in the plan, this

reimburses non-refundable pre-paid payments.

lliness and accident coverage
Provides benefits related to hospital bills, doctors’ fees, and medical transportation associated with on-tour ilinesses or injuries,
as well as travel and accommodation expenses for a family member to be with your child while hospitalized in the event of a life-

threatening iliness.

Trip Interruption coverage
This plan includes Trip Interruption coverage. If a traveler needs to interrupt a tour due to serious injury or iliness, this provides a
benefit.

Protection for your belongings
Coverage for baggage in cases of theft or delay.

Trip delay coverage
Coverage for expenses due to trip delays (lodging, food, and other reasonable expenses plus limited reimbursement of unused,
forfeited, prepaid non-refundable payments for travel arrangements).

Emergency evacuation coverages
This plan includes coverages that can provide a benefit in the unlikely event a traveler should need to return home unexpectedly
due to a natural disaster or unrest.



1Y
Non-Refundable Fees are outlined in EF’s Booking Conditions.
**The Global Travel Protection plan includes insured components that are underwritten by United States Fire Insurance Company, a
cancellation fee waiver benefit provided by EF Educational Tours, and non-insurance assistance services provided by Falck Global
Assistance. You can find further details of the policy, coverage limits, and exclusions here. The Global Travel Protection plan becomes
non-refundable after any of the following occur: when you depart on your tour, when you file a claim, or 10 days after payment.

*$190 is the current price for tours departing on or after October 1, 2023,

Global Travel Protection Plus Plan

Cost: $590*
The Global Travel Protection Plus plan must be purchased when you book your tour. To purchase this plan, please call 800-665-5364 to
speak with one of our Traveler Support Specialists.

Cancel for Any Reason™
The Global Travel Protection Plus plan provides a refund of the Program Price (minus the cost of the plan and other non-
refundable fees) if your child needs to cancel their tour up to 24 hours prior to departure for any reason.

liness and accident coverage

Provides benefits related to hospital bills, doctors’ fees, and medical transportation assoclated with on-tour ilinesses or injuries,
as well as fravel and accommodation expenses for a family member to be with your child while hospitalized in the event of a life-
threatening iliness. Subject to policy limits and exclusions.

Trip Interruption coverage
This plan includes Trip Interruption coverage. If a traveler needs to interrupt a tour due to serious injury or iliness, this provides a
benefit.

Protection for your belongings
Coverage for baggage in cases of theft or defay.

Trip delay coverage
Coverage for expenses due to trip delays (lodging, food, and other reasonable expenses plus limited reimbursement of unused,

forfeited, prepaid non-refundable payments for travel arrangements).

Emergency evacuation coverages
This plan includes coverages that can provide a benefit in the unlikely event a traveler should need to return home unexpectedly
due to a natural disaster or unrest.

Non-Refundable Fees are outlined in EF’s Booking Conditions.
*$580 is the current price for travelers who enrolled on or after Jan 1, 2024, and are traveling on or after October 1, 2024.

**The Global Travel Protection Plus plan includes insured components that are underwritten by United States Fire Insurance Company
and non-insurance assistance services provided by Falck Global Assistance. The Global Travel Protection Plus plan also includes a
non-insurance Cancel for Any Reason waiver benefit provided by EF Educational Tours. The non-insurance Cancel for Any Reason
waiver benefit provided by EF Educational Tours provides a cash refund for trip costs paid to EF Educational Tours for cancellation prior
to departure. For plans issued in New York, customers can purchase the non-insurance Cancel for Any Reason waiver separately from
the rest of the travel protection plan. For further defails, please contact Risk Strategies at 877-974-7462 ext. 321. The Global Travel
Protection Plus plan becomes non-refundable after any of the following occur: when you depart on your tour, when you file a claim, or
10 days after payment.

For additional details regarding the insurance components of this plan, underwritten by US Fire Insurance Company, including coverage
limits and a full list of exclusions, please visit this page. For information on filing a claim, visit the Filing a Claim article.

Peace of Mind Program

Provided to all groups

We understand that plans can change due to unforeseen circumstances. EF provides an exclusive Peace of Mind program to account
for such situations. This program is automatically included for all travelers and can be enacted at the group level for any reason,
including terrorism, pandemics, or other world events.

For groups traveling before October 1, 2025, your Group Leader may choose from the following options:
45 days or more prior to departure:

o  Work with EF to modify your group’s cusrent tour itinerary and dates, or find a new tour and apply all money paid to the new
tour

+ Cancel your tour and ali travelers will receive a transferable Future Travel Voucher in the amount of all monies paid for the
original tour, less the cost of any purchased Travel Protection plan

s Cancel your tour with applicable fees under the Standard Cancellation Policy

44 days or less prior to departure:



« If any location(s) included in the group’s itinerary is newly designated as a Travel Advisory Level 4 by the U.S. Department of
State; or a U.S. federal or state govemmental authority has newly imposed a travel ban to your destination, or newly issued
an order requiring a self-quarantine for travelers in your group upon arrival to a location on your itinerary or upon retum home
from a location an your group's itinerary; your Group Leader or the individual traveler may choose not to depart on the tour as
scheduled and will have the same Peace of Mind options set forth above.

For groups traveling on or after October 1, 2025, your Group Leader may choose from the following options:
60 days or more prior to departure:

« Work with EF to modify your group’s current tour itinerary and dates, or find a new tour and apply all money paid to the new
tour

« Cancel your tour and all travelers will receive a transferable Future Travel Voucher in the amount of all monies paid for the
original tour, less the cost of any purchased Travel Protection plan

« Cancel your tour with applicable fees under the Standard Cancellation Policy

59 days or less prior to departure:

« If any location(s) included in the group's itinerary is newly designated as a Travel Advisory Level 4 by the U.S. Department of
State; or a U.S. federal or state governmental authority has newly imposed a trave! ban to your destination, ar newly issued
an order requiring a self-quarantine for travelers in your group upon arrival to a location an your itinerary or upon return home
from a location on your group’s itinerary; your Group Leader or the individual traveler may choose not to depart on the tour as
scheduled and will have the same Peace of Mind options set forth above.

Terms & Conditions
Benefits of the Peace of Mind program are only available tc the entire group and not to individual travelers unless specifically indicated.
Travelers missing any payment deadlines must pay any incurred late fees to qualify for this program.

Revised tours must depart within one year of the original tour. If the revised tour has a higher price than the original tour, travelers will
be required to pay the difference as a condition of traveling on the revised tour. If EF cannot accommadate a revised tour request
andjor the group decides not to travel on the original tour, then the group may opt for future travel vouchers. If the group does not travel
on the original tour, travel on a revised tour, or receive a Future Travel Voucher, standard cancellation fees wili apply.

Travelers canceling from a revised tour will be charged a cancellation fee based on the date that the original tour was revised or the
date of cancellation from the revised tour, whichever is higher. EF will make every effort to accommadate revised tour requests.

Future Travel Vouchers are valid up to 25 months from the month of the original tour's scheduled departure. Future Travel Vouchers are
transferrable at the face value of the voucher to members of the traveler's immediate family or school community. The Future Travel
Voucher is not a merchandise credit or a gift certificate and may not be redeemed for cash unless specifically noted on the voucher.
Travelers who had booked their program by redeeming a previously issued Future Travel Voucher may have different terms and options
available to them based on the originally issued voucher terms.

General Liability Coverage

Provided to all Group Leaders and Schools

All Group Leaders, schools, and districts who travel with EF are added as additional insureds under our $50 million General Liability
Policy, whether or not the tour is considered a school event. This policy helps safeguard Group Leaders, schools, and districts in case
of claims related to covered on-tour incidents such as third party personal injury or property damage and provides a legal defense and
covers associated legal fees. Policy terms, conditions, and exclusions apply.

Related Articles
— Payment plans

Peace of Mind Program

We're here to help

Contact us
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< Help Center: Safety

Safety policies & procedures

Lea este articulo en espariol

Based on our experience, we have developed the following policies and guidelines to help ensure that students are as safe and secure
as possible throughout the tour. Upon arival, the Tour Director will review safety precautions specific to your tour. However, it's critical
that students understand these rules in advance and behave accordingly while abroad. With cooperation and considerate behavior from
each and every traveler, the tour is sure to be a memorable one.

EF’s safety policies

Alcohol

EF does not allow travelers under the age of 18 to consume alcohol on tour. The Group Leader might wish to prohibit alcohal
consumption by all travelers, regardless of age, and if so they will ask travelers to sign a Prohibiting Beer & Wine form. Excessive
drinking or consumption of hard liquor by anyone in the tour group will result in disciplinary action, including immediate dismissal from
the tour at the traveler’s expense.

Hotel safety

Please be aware that every person in a hotel room may not have a room key. When students receive their room assignment, they
should designate a key holder or plan to leave their key at the reception desk when they are not in their room. Remember that their
hotel door should remain locked at all times, both when they leave the room and when they are inside. Because the type of fire safety
systems provided will vary between hotels, fravelers should read the fire safety instructions in their hotel room and be sure to know
where the nearest fire exits are located. Some hotel rooms may not have phones, so travelers should know where they can find their
Group Leader and Tour Director at all times. The Tour Director will review safety policies while on tour, and it's impartant that all

travelers pay close attention.

Traffic and transportation safety

Travelers should keep in mind that traffic patterns and behaviors can be very different abroad than at home. Cars might drive on the
opposite side of the road, so travelers should always look both ways before crossing the street. Don't forget to look right! Travelers
should pay special attention at infersections, use pedestrian crosswalks whenever passible and always wear a seat belt on tour buses if
available. In many cities there are hourly bicycle rentais readily available. Travelers should not partake in these rentals since helmets
are not provided and they are not part of an organized, guided bike tour.

Swimming

Travelers may have the opportunity to swim in an ocean, a lake, a river or a hotel pool. In most cases, there may not be a lifeguard on
duty. Swimming will only be allowed in EF-designated areas and with the permission and knowledge of the Group Leader. If there is any
question about the conditions or safety in the area, they should stay out of the water. If students decide to swim at any point during the
tour, they should be sure to swim with a group of friends and to follow all swimming area rules.

Free time activities

Some tours may include some free time. However, this does not mean that students are free to do whatever they like without restriction.
Travelers should always stay with others and not go anywhere alone. The Group Leader is responsible for supervision of the group at
all times. EF only atlows travelers to participate in EF-sanctioned optional excursions or other EF-approved activities suggested by the
Tour Director.

lliness on Tour

Travelers who become ill on tour are asked to contact their Group Leader or Tour Director before rejoining their group. A traveler
diagnosed with a contagious disease may be required to separate from the group based an the local guidance of their destination or
that of the U.S. Centers for Disease Control & Prevention. The traveler will be responsible for any costs associated with being
separated from their group. Those who have purchased the Global Travel Protection plan may contact the claims administrator to seek
coverage for any associated costs.



