Memorandum of Agreement
between
Kent State University and Brecksville-Broadview Heights City School District

The School Psychology Program at Kent State University hereby enters into an agreement with |

__: (Intern) and the Brecksville-Broadview Heights City School District (District/ Agency) pursuant
to the Supervised Experience in School Psychology (Internship). The purpose of this agreement is to set
forth conditions of the internship and to clarify the responsibilities of the parties to this agreement.

Intern

1. The intern has completed all program coursework, with the exception of courses offered in
conjunction with the internship.

2. The intern and field facilitator will meet at the beginning of the internship year to develop an action
plan and timeline for activities during the internship year to attain the competencies specified in the
Internship Plan and Evaluation Protocol.

3. The intern will notify the university internship coordinator of any internship-related concerns that
cannot be resolved in the placement setting, and cooperates in problem-solving activities
recommended by the university and/or district/agency.

4. The intern maintains a log of activities and a record of the number of hours of face-to-face
supervision provided each week. (Face-to-face supervision must average 2 hours per week.)

5. The intern completes all requirements for written documentation of activities as required by the
university (e.g., portfolio), and submits such documentation to the university prior to the conclusion
of the internship.

6. The intern maintains appropriate professional conduct at all times, respects the authority of the field
facilitator and other supervisory personnel, and displays behavior consistent with ethical and legal
guidelines and requirements (including the use of social media as recommended by the
district/agency and supervising university).

7. The intern attends all professional development activities required by the university and/or
district/agency, including on-campus class meetings, seminars, in-service programs, and
conferences/meetings of professional associations in School Psychology (i.e., Ohio School
Psychologists Association).

8. Services and professional activities of the intern are conducted in a manner consistent with standards
for professional practice and the Operating Standards for Ohio’s Schools Serving Children with
Disabilities.

Field Facilitator/Supervisor

1. The supervisor is an appropriately credentialed School Psychologist in the state in which the
supervised experience is offered.

2. The supervisor has at least two years of professional experience as a School Psychologist at the time
the internship is initiated, with at least one of those years served in the district/agency in which the
supervision will occur.

3. The supervisor will provide to the intern an average of two hours per week of face-to-face
supervision time.

4. The supervisor will ensure that the experience provided to the intern has training as its primary
focus, and will provide ample time and opportunity for the intern to attain the competencies
specified in the Internship Plan and Evaluation Protocol.

5. The supervisor will cooperate with the university in conducting periodic written evaluations of the
intern’s progress toward attaining the competencies specified in the Internship Plan and Evaluation
Protocol.
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The supervisor will notify the university on a timely basis of any concern about the intern’s
performance that cannot be resolved in the placement setting, and will cooperate with the university
in developing and monitoring a remedial plan of action, if needed.

The supervisor will participate in continuing professional education activities to ensure a best-
practice orientation to the provision of school psychological services.

School District/Agency
The school district will provide adequate, well-lighted office space that ensures confidentiality for
consultation and assessment.
The school district will provide a lockable cabinet or other secure place for keeping confidential
information.
The school district will provide all necessary assessment and intervention materials, including test
scoring and report preparation resources comparable to those provided for certified/licensed school
psychologists employed by the district.
The school district will enable the intern to meet internship-training requirements, including
attendance at on-campus classes and seminars, out-of-district meetings, professional association
conferences, the annual Ohio intern conference, and other regional, state, or national programs that
will further the intern’s professional knowledge and skills.
The school district (or fiscal agent) will enter into a formal contract with the intern pursuant to
compensation, services to be rendered, and the time frame for the services provided by the intern.

University
The University faculty supervisor will make periodic site visits during the academic year. Visits will
be scheduled with the intern and field supervisor throughout the academic year.
The University faculty supervisor will assist the intern and the field supervisor in problem solving
when the intern or the field supervisor reports an unresolved issue.
The University faculty supervisor is responsible for assigning internship grades.
University faculty members will conduct on-campus intern seminars.

It is understood and agreed that the parties to this arrangement may revise or modify this agreement or the
written plan for the internship experience. Revisions will be communicated in writing upon agreement by

involved parties.

Date:
School Psychology Program Coordinator, University

Date:
Representative of School District or Agency

Date:

School Psychology Internship Student



