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‭SCHOOL SUPPORT ORGANIZATION ANNUAL REGISTRATION‬

‭SCHOOL YEAR‬ ‭____________________________________________________‬

‭ORGANIZATION NAME‬ ‭____________________________________________________‬

‭CONTACT OFFICER‬ ‭____________________________________________________‬

‭OFFICERS:‬

‭NAME‬ ‭ADDRESS‬ ‭PHONE‬ ‭EMAIL‬

‭Faculty or administration Representation: ___________________________________________‬

‭Purpose of Organization:‬
‭____________________________________________________________________________‬
‭____________________________________________________________________________‬
‭____________________________________________________________________________‬

‭Define types and degree of student involvement:‬
‭____________________________________________________________________________‬
‭____________________________________________________________________________‬

‭What procedures are used for bookkeeping and tracking of financial records: (please list‬
‭software used, if applicable)?‬
‭____________________________________________________________________________‬
‭____________________________________________________________________________‬

‭Statement of Assurances:‬

‭On behalf of the above named organization, I certify that we will use funds within the organization and the‬
‭funds will not be considered public moneys; that any sponsored activity will be in the best interest of the‬
‭students of the School District; will guarantee that at least seventy percent (70%) collected will be spent‬
‭for the direct benefit of students; will obtain permission to use school property; will use teacher, staff or‬
‭student volunteers to conduct the organization’s activities only if approved by the administration; and will‬
‭be willing to pay for any or all additional expenses incurred by the activity.‬

‭The checklist of the District’s Support Organization requirements named in Board Policy 9211, provided‬
‭on page two (2) of this document, has been completed in full and the undersigned hereby represents and‬
‭warrants that all information provided in this document is true, accurate and complete to the best of their‬
‭knowledge.‬

‭________________________________    _____________‬
‭Certified by Authorized Officer‬ ‭Date‬
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‭SUPPORT ORGANIZATION ANNUAL COMPLIANCE CHECKLIST‬

‭The above signed Authorized Officer shall initial each checklist item below‬‭to signify their review‬
‭and completion of the items listed.‬

‭___‬ ‭Support organization (SO) leadership has accessed or been provided and has reviewed‬
‭board policy 9211 and ag9211 and agrees to abide by the policies and guidelines‬
‭established for District support organizations as well as the use of district facilities and‬
‭grounds.‬

‭___‬ ‭Proof of General Liability Insurance Coverage has been submitted to the District’s‬
‭Operations Coordinator, or arrangements have been made to have the organization‬
‭added to the District’s Liability Insurance policy, and the SO has paid their portion of the‬
‭insurance premium in full‬

‭___‬ ‭SO’s most recent Financial Audit report has been submitted to the District’s Operations‬
‭Coordinator‬

‭___‬ ‭A Determination Letter from the IRS (Section 501(c)(3) (if applicable) has been‬
‭submitted to the District’s Operations Coordinator‬

‭___‬ ‭Copy of Articles of Incorporation on file with Ohio Secretary of State have been‬
‭submitted to the District’s Operations Coordinator (if applicable)‬

‭___‬ ‭Copy of any filings with the Ohio Attorney General have been submitted to the District’s‬
‭Operations Coordinator (if applicable)‬

‭___‬ ‭Copy of SO's Bylaws and any amendments have been submitted to the District’s‬
‭Operations Coordinator‬

‭___‬ ‭An Officer Roster (names, addresses, email, phone, and titles of each Officer required)‬
‭has been submitted to the District’s Operations Coordinator‬

‭___‬ ‭Description of the SO’s Projects/activities planned for ensuing school year & objectives‬
‭have been submitted to the District’s Operations Coordinator‬

‭___‬ ‭The balance sheet, including SO's income & expenses for the current calendar year, has‬
‭been submitted to the District’s Operations Coordinator‬

‭___‬ ‭Copies of State and Federal tax reports for most recent filing have been submitted to the‬
‭District’s Operations Coordinator‬


