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Brecksville-Broadview Heights City Schools 

Application to the Board of Education 

Proposal for Overnight/Out of State Trip 

Please submit application to the building Principal/Athletic Director for initial approval before 

submission to the Board of Education. 

Please provide all of the following information: 

Group or Organization:  ________________________________________________________________ 

Staff Member in Charge/Position:  ________________________________________________________ 

Name of Event:  ______________________________________________________________________ 

Destination:  _________________________________________________________________________ 

Departure/Arrival Information: 

  Leave School  Date:  ______________________  Time:  ________________________ 

  Return to School Date:  ______________________  Time:  ________________________ 

  Date by which response is needed:  _______________________________________________ 

Trip Expenses: 

1. Transportation:

Mode of Transportation: 

___   School Bus    Number of Buses: ____________ 

___  School Van    Number of Vans:  ___________ 
___  Outside Transportation 

a. Name of Company:   ______________________________________
b. Does the carrier have liability insurance?  ___ Yes  ___  No

c. What kind of liability insurance: __________________________________

d. Are turnpike fees included?   ____ Yes  ____ No

Total Cost of Transportation:  ________________________________

2. Lodging Information:

a. Name:  ___________________________________________________________________

b. Address:  _________________________________________________________________

c. Lodging Contact Name(s):  ___________________________________________________

d. Lodging Phone Number(s):  ___________________________________________________

Total Cost of Lodging:  __________________________ 
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3. Meals (List all meals included in the trip.  Please note how many meals will be participants’ responsibility). 
 

 

 

 

 
Total Cost of Meals:  _____________________________ 

 
4. Are there any supplementary activities?  Are entry fees required? 

 

 

 

 
 

Total Cost of Activities:  _____________________________ 

Calculation of Event Expenses:   

  Transportation: _____________________________ 

 Lodging:   _____________________________ 

 Food:    _____________________________ 

  Event Fees:   _____________________________ 

  Other:    _____________________________ 

Total:   _____________________________ 

 

Additional Information: 

1.  What Arrangements have been made for administering necessary medications to students while on this trip? 

 

 

 

 

 

             

2.  What arrangements have been made for dealing with emergency situations?  Who will be responsible for 

all medical information sheets?  How will the forms be stored and transported? 
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3.  If tour guides are involved, what liability insurance do they carry? 

 

 

 

 

 

 

4.  How is the trip related to the educational program of the District? 

 

 

 

 

 

5.  In what ways will the students benefit?  How will the District benefit? 

 

 

 

 

 

6.  How will the trip be evaluated to determine the extent to which these benefits were realized?  

 

 

 

 

 

7.  How many students in total?  ______________________________________________________________ 

 

8. Are any students experiencing academic problems?  What previous experience has the staff member had in 

conducting overnight or extended field trips?  What other staff members will be going?  

 

 

 

 

 

9.  How many chaperones, in addition to staff members, will be going?  What are their names and affiliations 

with the students?  
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10. Will school days be missed?  If so, how many?  How will teachers be advised in advance that the students 

will be out of school?  How will missed work be made up?  What special assistance will be provided to 

students with academic problems?  

 

 

 

 

 

 

11.  Estimated cost to organization and how is this trip funded?  How are the funds collected and safeguarded?  

How will any shortfall be made up or excess funds used?  

 

 

 

 

 

 

 

Date of Submission to Principal/Athletic Director:   

 

Signature of Principal/Athletic Director indicating endorsement:   

 

 

 
           Approved by Superintendent              Date 
 

 

     Date Approved by Board of Education 

 

 

 

 

 

 

 

 

 


	Group or Organization: BBHHS Marching Bees
	Staff Member in ChargePosition: Steven Cocchiola
	Name of Event: BBHHS Trip to Orlando
	Destination: Orlando, FL to Walt Disney World and a surrounding college
	Date: 11/18/25
	Time: early am (6am as of now)
	Date_2: 11/21/25
	Time_2: late evening (8 pm as of now)
	Date by which response is needed: 12/18/24
	School Bus: 
	Number of Buses: 
	School Van: 
	Number of Vans: 
	Outside Transportation: x
	Name of Company: Great! Day Tours
	Does the carrier have liability insurance: x
	Yes: 
	What kind of liability insurance: 
	Total Cost of Transportation: 
	Name: Wyndham Orlando Resort & Conference.
	Address: 3011 Maingate Lane, Kissimmee FL
	Lodging Contact Names: 
	Lodging Phone Numbers: (407) 396-1400
	Total Cost of Lodging: 
	Meals List all meals included in the trip Please note how many meals will be participants responsibility 1: Breakfast will be provided every morning at the hotels, and meal vouchers will be provided every day in the amusement parks. 
	Meals List all meals included in the trip Please note how many meals will be participants responsibility 2: 
	Meals List all meals included in the trip Please note how many meals will be participants responsibility 3: 
	Meals List all meals included in the trip Please note how many meals will be participants responsibility 4: 
	Total Cost of Meals: 
	Are there any supplementary activities Are entry fees required 1: All theme park admissions, and transportation is invluded in the price. 
	Are there any supplementary activities Are entry fees required 2: 
	Are there any supplementary activities Are entry fees required 3: 
	Are there any supplementary activities Are entry fees required 4: 
	Total Cost of Activities: 
	Transportation: Plane and Bus
	Lodging 1: 3 nights
	Lodging 2: 4 days of lunch/dinner, 3 breakfast
	Event Fees: 4 day admission to WDW resorts
	Other: University of Central Florida Trip
	Total: $2,025 per quad
	What Arrangements have been made for administering necessary medications to students while on this trip 1: We will have 4-5 employees of the BBHCSD who can administer medication. We will also have some parent chaperones
	What Arrangements have been made for administering necessary medications to students while on this trip 2: who are registered nurses/EMT who are traveling with us (if needed to be used). 
	What Arrangements have been made for administering necessary medications to students while on this trip 3: 
	What Arrangements have been made for administering necessary medications to students while on this trip 4: 
	all medical information sheets How will the forms be stored and transported 1: All of the protocols will be the same as trhe past. We have used a district employee who has been approved by the
	all medical information sheets How will the forms be stored and transported 2: high school leadership as well as district leadership to be responsible for the paperwork, distributing medication at
	all medical information sheets How will the forms be stored and transported 3: the hotel and park, and for the returning of medication upon arrival from the trip back to BBHHS. We have used
	all medical information sheets How will the forms be stored and transported 4: Sheyenne Uhlir and Ivory Kovach on our previous trip. 
	If tour guides are involved what liability insurance do they carry 1: Great! Day Tours has the insurance information. They are the company that has been used for over 20 years with
	If tour guides are involved what liability insurance do they carry 2: the band traveling, and they are also involved with the 8th grade Washington DC tour. Their information should be
	If tour guides are involved what liability insurance do they carry 3: in the district's files. 
	If tour guides are involved what liability insurance do they carry 4: 
	How is the trip related to the educational program of the District 1: The trip is an extension of the Marching Band by performing in a major theme park (Walt Disney World) which will 
	How is the trip related to the educational program of the District 2: be seen by numerous park attendees from around the world. It will be an opportunity to showcase the musical and marching
	How is the trip related to the educational program of the District 3: talents of the members of the band into a unique and special performance. The Band will also travel to a local university
	How is the trip related to the educational program of the District 4: to work with a college level band which will help with giving a students a glipse of what they can do beyond high school. 
	In what ways will the students benefit How will the District benefit 1: The student beneifts by having some expertise of the college level staff and students, and can see what a real university
	In what ways will the students benefit How will the District benefit 2: band can do while visiting their campus. For the Theme Park Performance, they can showcase their skills into a singular
	In what ways will the students benefit How will the District benefit 3: performance that will resonate with the students for years to come. The District has the oportunity to allow our students
	In what ways will the students benefit How will the District benefit 4: to build to their portrait of a graduate/Attribute of a Bee with real world application of this directive in an impact way outside of BBHCSD. 
	How will the trip be evaluated to determine the extent to which these benefits were realized 1: We will have a post trip form for the high school students to fill out to see gain a sense of their experience. This will
	How will the trip be evaluated to determine the extent to which these benefits were realized 2: allow us to use data for future trips. The musical portion will be evaluated by the staff and also feedback from the 
	How will the trip be evaluated to determine the extent to which these benefits were realized 3: university band to help guide future trip opportunities. 
	How will the trip be evaluated to determine the extent to which these benefits were realized 4: 
	How many students in total: 177 travelers total will go. Best guess is 150-155 students. 
	conducting overnight or extended field trips What other staff members will be going 1: Since this trip is in a future school year, there are no problems to list. I have been in the district since the 2005-2006 
	conducting overnight or extended field trips What other staff members will be going 2: school year and this would be my 12 trip in the district (8 with the orchestra & choir, 2 with the band, 1 as a department)
	conducting overnight or extended field trips What other staff members will be going 3: that takes over 150 students outside of the state of Ohio. The other staff members attending are Scott Hanna, Emily Garlock, 
	conducting overnight or extended field trips What other staff members will be going 4: Brady Sark, and Sheyenne Uhlir. 
	with the students 1: Names of the Chaperones have not been determined yet, but there will be one chaperone per 8-12 kids. 
	with the students 2: Most of the executive board of the BBHHS band Boosters will be chaperones, as well as the staff members listed above. 
	with the students 3: 
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	students with academic problems 1: We will miss 4 days of school just prior to the Thanksgiving Break. We will have this announced at the end of the 2024-2025 school year, and
	students with academic problems 2: beginning of the 2025-2026 school year. Students will have the opportunity to use class time prior to departure to 
	students with academic problems 3: work on assignments and projects. Missed assignements can also be made up when we return. I can also talk with our
	students with academic problems 4: Administration about students coming into the building on the Monday and Tuesday before Thanksgiving. 
	How will any shortfall be made up or excess funds used 1: There is no cost to the organization, so the trip is fully funded by the families. We will provide some fundraising
	How will any shortfall be made up or excess funds used 2: opportunities in the Spring of 25, summer of 25, and fall of 25 to help offset cost. The Band is also looking at a
	1: fundraiser that will have the proceeds go towards the trip to helf offset the cost for all travelers. 
	2: 
	Date of Submission to PrincipalAthletic Director: 
	Approved by Superintendent: 
	Date_3: 
	undefined: 


