
Brecksville-Broadview Heights City Schools 

Application to the Board of Education 

Proposal for Overnight/Out of State Trip 

 
Please submit application to the building Principal/Athletic Director for initial approval 

before submission to the Board of Education. 

 
Please provide all of the following information: 

 
Group or Organization: AP Environmental 

 
Staff Member in Charge/Position: Dan Reynolds: - Teacher 

Destination: Hocking Hills State Park 

Departure/Arrival Information: 

 
Leaving School Date: 5/20/24 Time: 7:00 AM 

Return to School Date: 5/21/24 Time: 6:00 PM 

 
 
Proposed Date of Trip: 5/20/24 - 5/21/24 

 
Date by which response is needed: 12/7/2023 
 

 
1. Trip Expenses: 

 
A. Mode of Transportation (Name of Company). Does the carrier have liability 

insurance? What kind? Are turnpike fees included? 

 
One district school bus and 1-2 school vans for transport of camping gear/supplies brought 

by students. No turnpike fees are necessary as there are no toll roads utilized. 

 
Total Cost of Transportation: $2,700 

 
B. Lodging Information (Include addresses, contact names and phone numbers). 

 
Hocking Hills State Park Campground - 19852 State Route 664 Logan, Ohio 43138 on two 

Large group campsites. 740-385-6842 

 
Total Cost of Lodging: $150.00 - Split between all students. 
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C. Meals (List all meals included in the trip. Please note how many meals will be 

participants’ responsibility) 

 
All meals are provided by the students 

 
Total Cost of Meals: N/A 

 
D. Are there any supplementary activities? Are entry fees required? 

 
Ziplining - $87.00/student 

Kayaking - $50.00/student 

 
Total Cost of Activities: $137.00 

 
Calculations of Event Expenses: 

 
1. Transportation $2,700.00 

2. Lodging $150.00/split amongst students 

3. Food $0 

4. Event Fees $137.00/student (based on 49 students $6713 total) 

5. Other $0 

Total $9,563.00 
 

2.  What arrangements have been made for administering necessary medications to 

students while on this trip? 

 
All necessary medical information is discussed with the school nurse in the two months prior to 

the trip. The school nurse provides me with a printout of all medical issues (medications, 

allergies, etc) and medications are provided the day we leave for the trip. 

 
3. What arrangements have been made for dealing with emergency situations? Who will 

be responsible for all medical information sheets? How will the forms be stored and 

transported? 

 
All chaperones will have copies of the medical forms, but I am the main contact and will have 

all necessary medications with me. 

 
4. If tour guides are involved, what liability insurance do they carry? 

Kayaking - Hocking Hills Adventures: Online waiver is completed with a parent after watching 

instructional video/reading information. 

Ziplining - Hocking Hills Canopy Tours: Online waiver completed with parent. 

● Being that a waiver is completed for both, liability is transferred to parents. 
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5. How is the trip related to the educational program of the district? 
 

AP Environmental is a course that lends itself to outdoor programming, as it is a study of how 

our Earth functions as well as how we may better serve it, such that it continues to provide for 

us in return. A major theme of the course is sustainability and conservation, and in my eyes 

there is no better way to gain an appreciation and understanding of something than to 

experience and immerse yourself in it. It is surprising the number of students that I have had 

through the years who have never gone camping, or even visited a park other than those in our 

own town. As mentioned in #6 below, seeing the beauty the Earth provides first hand goes a 

long way in building good young environmental stewards who will promote sustainability, 

positive change, and preservation of these critical resources. 

 
6. In what ways will the students benefit? How will the district benefit? 

 
Being that this is an AP Environmental course, the students get the overnight experience of 

camping/kayaking/ziplining/hiking, which ties in some of the major themes of the course which 

all ultimately stem from an appreciation of the Earth they live in. I always teach them that in 

order to truly appreciate something, it is critical to immerse yourself in it, and feel that you are a 

part of nature as opposed to apart from it. The district benefits in continuing to provide rich 

opportunities for their students to grow and develop outside of the walls of the classroom. 

 
7. How will the trip be evaluated to determine the extent to which these benefits were realized? 

 
Student feedback - I’ve been running this trip for 11 years now, and it has always been a 

highlight of their high school experience. 

 
8. How many students in total? Are any students experiencing academic problems? 

What previous experience has the staff member had in conducting overnight or 

extended field trips? What other staff members will be going? 

 
If all students decide to participate in the trip, there will be 49 in attendance. Students are not 

forced into going on the trip, and if they decide not to participate they will need to attend school 

and complete alternate projects. As has been the case in the past, any student that is failing to 

earn a “C” or higher in the course, OR is not recommended to participate by another teacher due 

to academic reasons, will not be allowed to participate. 

 

Personally, as the staff member in charge, I’ve been running this same trip for 11 years, and as 

the coach of the tennis teams for 18 years, I’ve had a great deal of experience with overnight 

trips. 

 
The staff members that plan on going with us are: my wife, Allison Reynolds, as well as Nick 

Palumbo. 
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9. How many chaperones, in addition to staff members, will be going? What are their 

names and affiliations with the students? 

 
I plan on bringing one chaperone, Jaclyn Palumbo (Nick’s wife), who is certified to attend trips 

through the district and has attended in the past. I may need to find a new chaperone for this 

year as she is currently pregnant. If she is unable to go, I will have another staff member from 

math or science attend in her place. 

 
10. Will any school days be missed? If so, how many? How will teachers be advised in 

advance that the students will be out of school? How will missed work be made up? 

What special assistance will be provided to students with academic problems? 

 
Two days will be missed by any juniors in the course. Being that this trip falls after the seniors 

last day of school, the seniors will not miss any school days. Emails are sent out a month prior, 

and students are responsible for their missed work. If any teacher has an issue with a student 

attending due to poor academic performance, they are welcome to inform me so that alternate 

arrangements can be made. 

 

11. Estimated Cost to Organization and how is this trip funded? How are the funds 

collected and safeguarded? How will any shortfall be made up or excess funds used? 

 
The estimated cost to the district is the cost of transportation to and from the facility. The 

students are responsible for all other costs described earlier in the form. The calculations are 

made out in advance as to how much each student will owe, thus there should be no need to 

account for any shortfalls or excess funds. The funds are collected by me from each student 

and are stored in the school safe until deposited into the school accounts each day. 

 

 
Date of Submission to Athletic Director/Principal: 11/27/2023 

Signature of Athletic Director/Principal indicating endorsement 
  

 

 

Approved by Superintendent                                 Date 

 

Date Approved by Board of Education  


