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Notes & Facts 

● All PAID and VOLUNTEER Coaches are required to obtain a Pupil Activity Permit through the 
Ohio Department of Education to work with, supervise or coach student-athletes in Ohio.

●  ALL Paid and Volunteer Coaches are bound by all regulations of the OHSAA. 

There are two options to complete all the certifications required to apply for your Pupil Activity 
Permit: 

1. Multiple Source Process (Current Practice)
a. NFHS Fundamentals of Coaching Certification (one time, $45.00)
b. CPR Certification (every 2 yrs, $37.00)
c. First aid or sports injury prevention training (every 2 yrs, $65.00)
d. Ohio Department of Health concussion training course (every 3 years, Free)
e. Sudden Cardiac Arrest Training (yearly, Free ) 
f. Fingerprints FBI & BCI (every 5 years with continuous employment/volunteerism, 

$60.00) 
g. Apply for Pupil Activity Permit (option of 3, 4 or 5 yr, $45.00 for 3 year permit)

2. One Source Process
a.  Visit www.coachestoolchest.com and subscribe (yearly, $45.00)
b. Complete course and successfully pass test.
c. Fingerprints FBI & BCI (every 5 years with continuous employment/volunteerism, 

$60.00) 
d. Apply for Pupil Activity Permit (option of 3, 4 or 5 yr, $45.00 for 3 year permit)



FAQ’s 
What is Coaches’ Tool Chest (CTC)?
● CTC is a web based certification program fully approved in the State of Ohio by the Ohio 

Department of Health (ODH) and the Ohio Department of Education (ODE) to provide athletic 
coaches with one location to complete all athletic coaching certification requirements  
https://coachestoolchest.com/about-us/.

What is the cost of CTC?
● $45/year

Who would be paying for CTC?
●  Proposing the district would cover this cost for all BBHCSD athletic coaches and volunteers 

who are required to have a PAP.

Why would we use CTC?
● CTC provides a number of benefits but there are two major things it accomplishes for us in 

regards to coaches certifications:
○ One place our coaches need to go each year to get their certificates (no more “NFHS 

learn for this, and ODE LMS for that”).
○ No more tracking of staggered expiration dates for the athletic department (everyone 

expires on June 30th each year).

Will we require this certification?
● Yes, all BBHCSD athletic coaches will be required to complete this certification by the dates 

listed below (note, coaches applying for their initial PAP’s must complete to have their PAP 
approved): 
○ Fall - 
○ Winter - 
○ Spring - 

https://coachestoolchest.com/about-us/


FAQ’s 

Do coaches still need to get fingerprinted?
● Yes, coaches must still get fingerprinted when required.

Do new coaches still have to get the one time Fundamental of Coaching (FOC) course?
● NO! CTC has been approved to meet this requirement.

Do coaches still have to get the annual Sudden Cardiac Arrest (SCA) certification?
● By Ohio law, yes, but, CTC meets the SCA requirement so there is no need to navigate the ODE 

LMS system anymore.  When you complete your annual CTC training, you have met the SCA 
requirement.

Does CTC do anything other than certify coaches?
● Yes.  we will review in our preseason meetings:

○ Emergency response information by school
○ OHSAA sport specific handbook/bylaw reference information
○ More…..



Cost Comparison
Non-Teacher Coach or Volunteer

Current Proposed

3 yr PAP $45.00 3 yr PAP $45.00

FBI/BCI $60.00 FBI/BCI $60.00

CPR $37.00 Coaches Tool 
Chest

$45.00**

First Aid $65.00 ** district paid 

Concussion Free

Fundamentals 
Of Coaching

$45.00

Sudden Cardiac 
Arrest 

Free

Total $252.00 Total $105.00



Cost Comparison
Non-Teacher Coach or Volunteer

Current Proposed

1st yr cost $252.00 1st yr cost $105.00

2nd yr cost $0.00 2nd yr cost $0.00

3rd yr cost $102.00 3rd yr cost $0.00

4th yr cost $45.00 4th yr cost $45.00

5th yr cost $102.00 5th yr cost $0.00

6th yr cost $75.00 6th yr cost $75.00

Total $576.00 Total $225.00



League Districts 

School Pay for Certifications Use CTC

Nordonia No No

Wadsworth No No

Stow No Yes

Solon Yes (except PAP & FBI) Yes

Highland Yes (except PAP & FBI) Yes

Hudson Yes (except PAP & FBI) Yes

Tallmadge No Yes

North Royalton Yes (Not Volunteers) No

Copley No No

Cuyahoga Falls No No



Other Districts 
School Pay for Certifications Use CTC Notes

Amherst Steele No No

Mentor Yes (except PAP & FBI) Yes

Brunswick Yes (except PAP & FBI) Yes
District pays for Volunteer 
fingerprints

Chagrin Falls Yes (except PAP & FBI) Yes Boosters pay for CTC

Avon Yes (except PAP & FBI) Yes

Strongsville No Yes

Berea Midpark Yes (except PAP & FBI) Yes
District pay for volunteer 
fingerprints

Cloverleaf No Yes
District pay for second round of 
background checks

Buckeye No No

Parma No Yes

Medina Yes (except PAP & FBI) Yes

District pays for Volunteer 
fingerprints


