BRECKSVILLE-BROADVIEW HEIGHTS CITY SCHOOL DISTRICT

JOB DESCRIPTION
Title Van Driver
Department Transportation
Building/Facility Bus Garage
Reports to Transportation Supervisor

Employment Status Regular/Full-time — Part Time
FLSA Status Non-Exempt

Description Safely transport regular/special needs students in a caring and professional
manner. Operate the school van in accordance with school board policy and
state/federal regulations. Perform safety checks on the van. Maintain proper
discipline. Ensure wheelchairs and seat adaptations (seat belts, harnesses, car
seat, booster seat) are installed and utilized as required by law

NOTE: The below lists are not ranked in order of importance.

Essential Functions

e Ensure safety of students

o See to the safe and efficient transport of students to and from school or school related events

o Follow prescribed and assigned bus routes and schedules under normal conditions

e Maintain any records and other information that may be required

e Report any mechanical problems to the bus mechanic and list on safety check sheets

o Keep the assigned vehicle neat and clean

e Maintain an up-to-date knowledge and awareness of changes in driving laws as they regard
transporting school children

e Warm up the engine in cold weather

e Exercise responsible leadership with the teacher when on any school trip.

® Obey all traffic laws

o Observe all mandatory safety regulations for school buses

e Maintain pupil control and report any violations to the Supervisor of Transportation/Building
Principal

e Discharge students only at authorized stops

e Transport only authorized students

® Report all accidents and complete required reports

e Enforce applicable Board policies

o Complete established pre-trip inspection of vehicle

e Report any hazardous conditions along the existing route to the Supervisor of

Transportation/Transportation Administrative Assistant
e Attend bus driver meetings and be available in the event of emergency dismissal



Make contacts with the public with tact and diplomacy

Maintain confidential information, e.g., student medications

Interact in a positive manner with staff, students and parents

Promote good public relations by personal appearance, attitude and conversation

Follow current Ohio public transportation operation and safety rules

Notify the Supervisor of Transportation/Transportation Administrative Assistant in case of
mechanical failure or lateness

Conduct emergency evacuation drills as required

Prepare reports, route maps, schedules, pupil lists, and accident reports as required by the State
and Board

Attend meetings and in-services as required

Maintain regular reporting systems and follow up such as time sheets, citations, mileage reports,
maintenance reports, etc.

Such other duties directly related to the essential functions of the position may be assigned by
the Supervisor of Transportation

Qualifications

Meet all Ohio Qualifications Requirements for On-Vehicle Transportation Staff as determined by
the Ohio Department of Education

High school diploma or general education degree (GED)

Valid State of Ohio driver’s license

State of Ohio Van Certificate issued by the State of Ohio through the Brecksville-Broadview
Heights City School District

Must be insurable

Such alternatives to the above qualifications as Superintendent and/or Board may find
appropriate

Submit to annual physical exam (T8)

Ohio BCII FBI BCll background check which would not disqualify applicant from working with
children

Physically able to manage and lift preschool and special needs children when necessary
Must be of legal age

Satisfactory driving record (8600.04 Ohio Revised Code)

Required Knowledge, Skills and Abilities

Ability to work effectively with others

Ability to communicate ideas and directives clearly and effectively both orally and in writing
Effective, active listening skills

Organizational and problem solving skills

Basic first-aid procedures

Knowledge of relevant Ohio laws and regulations

Knowledge of traffic laws

Ability to listen for mechanical defects

Ability to read and understand verbal and written instructions, written warnings and labels
Ability to handle emergency situations

Ability to cope with stressful situations

Ability to interpret gauges, dipsticks for oil and transmission



Equipment Operated

Van

Fire extinguisher

Emergency warning and safety equipment
Wheelchairs

Wheelchair tie downs and shoulder straps
Car seat mechanisms

Child restraints (harnesses)

Additional Working Conditions

Occasional exposure to blood, bodily fluids and tissue

Operation of a van under inclement weather conditions

Frequent interaction with unruly children

Frequent interaction with children who may have fragile medical condition
Frequent requirement to lift and carry up to a maximum of 65 pounds

Occasional requirement to push and pull up to a maximum of 300 pounds (on wheels)
Frequent requirement to climb in and out of the van, check van fluids

Frequent requirement to stoop, kneel and crouch during inspections

Frequent extensive sitting

Frequent exposure to high level of noise (e.g., engine noise, student vocalization)
Frequent repetitive hand motion, e.g., opening van door and turning steering wheel
Frequent requirement to read and hear

Frequent requirement to walk and use color vision

Occasional exposure to fuel, oil fumes and cleaning fluid

Occasional overtime work may be necessary
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