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Brecksville-Broadview Heights City Schools
-Portrait of a Graduate-

The Brecksville-Broadview Heights City Schools Portrait of a Graduate is a community-based
compilation of traits, skills and characteristics that all learners in our District will strive to acquire
through their respective educational journeys.  BBHCSD graduates will be:

Vision
Bee Your Best, Bee One Community, Bee The Future.

Mission
Preparing our students for their futures.

Strategic Objectives

Prepared Students
-Career Ready

-Instructional Design
-Staff Development

Engaged Community & Families
-Partnerships

-Communications
-Collaboration with Families

Responsive Learning Environments
-Learning Environments

-Programming
-Financial Responsibility

Inclusive, Supportive Culture
-Whole Child

-Inclusion
-Culture Playbook
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Brecksville-Broadview Heights City Schools

-BBHCSD Culture Playbook-
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EQUAL EDUCATION OPPORTUNITY
The Brecksville-Broadview Heights City School District Board of Education affirms its commitment to provide an
equal educational opportunity to each of its students.  Students have the right to be free from discrimination on
the basis of race, sex, marital status, pregnancy, national origin, citizenship status, physical disability, political
activity, religion, creed, or opinion in all decisions affecting admissions; membership in school-sponsored
organizations, clubs or activities; access to funds, academic evaluations or any other aspect of school-sponsored
activities.  Any limitation with regard to participation in a school-sponsored activity will be based on criteria
reasonably related to that specific activity.

Any person who believes that s/he has been discriminated against on the basis of his/her race, color, disability,
religion, gender, or national origin while at school or a school activity should immediately contact the School
District’s Compliance Officer(s):

Cyndi Tomassetti
Director of Pupil Services
Title IX Coordinator
440.740.4017

Any student making a complaint or participating in a school investigation will be protected from retaliation. The
Compliance Officer(s) can provide additional information concerning equal access to educational opportunity.

SCHOOL DAY
BBH Preschool PHONE: 440-740-4900
Starting/Dismissal Times: Monday-Thursday (No classes on Friday)

Full Day 9:00-3:30 pm
Morning Half Day 9:00 am - 11:30am
Afternoon Half Day 1:00 pm - 3:30pm

STEPPING STONE PHILOSOPHY
We have a variety of methods and philosophies to maximize a student’s potential by working on his/her
weaknesses and building on his/her strengths.  As we work within our educational setting, we want to ensure, to
the greatest extent possible, the student’s ability to succeed in the classroom setting.

Our related services in the preschool setting work collaboratively with the classroom teachers.  This
collaborative effort allows for student introduction, practice and carry-over into the classroom for the skills that
are helpful to succeed in the classroom setting.

CURRICULA
Includes, but are not limited to: Handwriting Without Tears and The Creative Curriculum for preschool has been
adopted by the Board of Education.

STUDENT RESPONSIBILITIES
The School’s rules and procedures are designed to allow students to be educated in a safe and orderly
environment.  All students are expected to follow staff members’ directions and to obey all school rules.

Students must arrive at school on time, prepared to learn and participate. In order to keep parents informed of
their child’s progress in school, parents will be provided information on a regular basis and whenever concerns
arise. The School may use the email, mail or kid-mail when appropriate. Parents are encouraged to build a
two-way link with their child’s teachers and support staff by informing the staff of suggestions or concerns that
may help their child better accomplish his/her educational goals.
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FAMILY ENGAGEMENT
Parents are their child’s first teacher, as such we invite parent involvement throughout the school year each year.
The district encourages parents involvement in the following ways:

● Beginning of the year meetings/visitation
● Parent teacher conferences – two conferences during the school year
● Classroom helper
● Room parent
● Share your special skills or interests
● Storybook parent program
● Home-School activity packets
● PSO

Resources available to parents to discuss student growth and development through referrals to Red Oak.  Red
Oak Behavioral Health is a non-profit mental health agency serving the greater Akron community since 1963.
We are advocates for children, youth, families and older adults, continually exploring innovative ways of
providing professional therapeutic and community support services.  The Brecksville Broadview Heights School
District has a growing relationship with Red Oak Behavioral Health to provide needed services to all families
within the district.

SECTION 1: GENERAL INFORMATION

ENROLLMENT AND REGISTRATION

The district uses an online program called Final Forms to assemble information regarding your student(s).  The
system will retain information as it is entered initially and only changes need to be made.  Please note that
students entering into kindergarten must begin the registration process again.

Status Changes
Please update Final Forms if you have any of the following changes:
● Home phone number(s)/Cell Phone number(s)
● Home address
● Emergency contact’s name, number (including area code)
● Work phone number, either or both parents and area code(s)
● Marital status
● Custody of children
● E-mail address

Withdraw Procedures

Anyone planning to move should notify the office as soon as his or her plans are definite.  The student’s new
address and the name and address of the new school are needed.  School records of the child will be mailed to
the receiving school upon the written request of the parents or the new school.

STUDENT WELL BEING AND HEALTH SERVICES
Student safety is the responsibility of both students and staff.  Staff members are familiar with emergency
procedures such as evacuation procedures, fire and tornado drills, safety drills in the event of a terrorist or other
violent attack, and accident reporting procedures.  If a student is aware of any dangerous situation or accident,
s/he must notify a staff person immediately.
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State law requires that all students have an emergency medical authorization completed and signed by a parent
or guardian on file completed through Final Forms. This should be completed through Final Forms.

Please complete the Health questionnaire information in Final Forms no later than the first day of school.
Medical authorities and school educators urge that every child have a complete medical examination before
entering school in order that health issues, if present, may be corrected and the child be physically ready to
accept all the advantages that education has to offer.

Students with specific health care needs should deliver written notice about such needs, along with physician
documentation, to the School office.

Clinic
Students feeling ill or requiring medical attention are to come to the main office with a pass from the classroom
teacher/supervisor before proceeding to the clinic.  For attendance purposes, students are not to report to the
clinic between classes, except in extreme emergencies. Students admitted to the clinic may stay for only one
period; then they must either go back to class or go home.  The school secretaries or clinic health staff will make
calls to parents of students who need to go home.

The Brecksville-Broadview Heights City School District does not anticipate, nor have scheduled any
non-emergency, invasive physical examination or screening scheduled for the 2022-2023 District year for
students. This does not include vision, hearing, and scoliosis screenings, which will be scheduled throughout the
year. (BOE Policy 5310)

School Health
Ohio law requires that preschool students have the following documents on file

1. Annual Physical Examination:  Provided to the school within 30 days of admission into the program.
Exam performed within the past 13 months. The date of the exam must be on the form Include:  height,
weight, and dental status and referrals made Tuberculosis Assessment: Risk Survey Results or TB skin
test results  Lab/Blood Work: Blood lead and hemoglobin values if ordered by the provider

2. Immunizations Immunization record provided to the school prior to attendance/admission.  Must be
up-to-date for their age

3. Emergency Medical Form
4. Oral Assessment If your child’s physician does not do a dental screening or refers your child to a

dentist, please have the dentist complete the Oral Assessment form.
5. Eye Specialist Evaluation Students qualifying for preschool services due to special needs are required

to have an evaluation by a vision professional (ORC 3323.19).  This is a one-time evaluation, unless
follow-up treatment is recommended. Provide an eye exam form if complete within 6 months of
admission.

If you do not have health insurance coverage or need assistance in any way to obtain the services for the
requirements listed above, please contact the School Nurse for assistance. Lisa Witzke, BSN, RN 440-740-4706.

Healthchek
Healthchek is Ohio's Early and Periodic Screening, Diagnosis and Treatment (EPSDT) Program. This program
provides a core of health services to children enrolled in Healthy Start or Medicaid. The purpose of Healthchek is
to discover and treat health problems early. If a potential health problem is found, further diagnosis and
treatment are covered.

Who is Healthchek for?
● Children and Teens younger than 21

What does it provide?
● Prevention

9



● Diagnosis
● Treatment

To discover health problems, Healthchek covers Ten Check-Ups in the first two years of life and annual check-ups
thereafter. Healthchek offers a comprehensive physical examination that includes:

● Medical history
● Complete unclothed examination (with parental approval)
● Developmental screening (to access if child's physical and mental abilities are age appropriate)
● Vision screening
● Dental screening
● Hearing assessment
● Immunization assessment (making sure child receives them on time)
● Lead screening
● Other services or screenings as needed

Further information regarding free or affordable healthcare for children is available at:
http://healthystart.cuyahogacounty.us/en-US/what-healthchek.aspx

Medications taken at school
All medications should be given to students at home when possible. Medications ordered three times a day
should be given before school, after school, and bedtime. If it is necessary for a student to take medication
during the school day, the following requirements must be met to insure our students’ safety:

● Any medication must come to school in its original container with the child’s name on it. Pharmacies
may be asked to divide prescriptions into two bottles.

● Parents are to bring medications to the school office. Students may not carry medication on the bus.
● Complete written instructions must be given to the principal or his/her designee with the parent’s

written permission and signature. Forms are available in the office/clinic or on line at
www.bbhcsd.org/health.   There are separate forms for prescription and non-prescription
medications. There are also forms for epipens and inhalers, which the students may carry with them
once the forms are completed and on file in the clinic. Prescription forms should be taken to your
child’s physician and returned with the medication.

● Prescription medication must be accompanied by the physician’s instructions, side effects that
should be reported, along with their signature and phone number.

● The first dose of a new medication must not be administered at school in case of an allergic reaction.
● New requests for medication must be submitted at the beginning of each new school year or as

medical needs arise. Both the physician and parent must complete new forms unless it is for
non-prescription medications.

Parents must pick up unused medication. Medications will be disposed of 30 days after they are discontinued.
These practices ensure that medication is given safely at school. Please call the office if you have any questions.

Injuries
Minor injuries, such as skinned knees, will be treated in the clinic, but anything requiring treatment other than
first aid is not permitted to be administered by school personnel.  Parents will be notified when there is doubt
about the seriousness of an injury or when injuries are considered more than minor.

Head and Face Injury
● If a student receives ANY bump etc. to the head or face area he/she/needs to come to the clinic to be

assessed, no matter how small.
● If NO signs/symptoms of concussion are present (dizziness/general headache/ nausea/ confusion/

incoordination/dilated pupils etc.), students may have ice and return to class.
● If there ARE signs/symptoms of concussion present (dizziness/general headache/ nausea/ confusion/

incoordination/dilated pupils etc.), keep the student at least 15 minutes with ice.  If concerns/symptoms
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do not go away, ask parents to take the student to see a primary care doctor (does not necessarily need
to go to the emergency room).

● Parents will be notified of a head/face injury.
● Students going back to class will have:

○ Note to the teacher regarding the head injury including the time the student left the clinic and
time to come back to be re-checked in one hour.

○ Head injury note to go home.

Illness and Fevers
A child who complains of nausea, headaches or poor health will have his/her temperature taken in the clinic. If
the child has a fever, the parent will be called to take the child home. If there is not an apparent temperature, the
child will rest in the clinic for a while to see if his/her condition improves. If it does not, the parent will be called
to take the child home. Students sent home with fevers must be “fever free” for 24 hours before returning to
school. Students who are vomiting or those with diarrhea must also stay home for at least 24 hours for the
health and protection of all students and staff.

STUDENT FEES AND FINES
Stepping Stone Preschool Supply Fee will be $30
Stepping Stone Preschool Peer Model Fee will be $1500 ($375 Quarterly)

Charges may also be imposed for loss, damage or destruction of school apparatus, equipment, musical
instruments, library materials, textbooks and for damage to school buildings or property. Students using school
property and equipment can be fined for excessive wear and abuse of the property and equipment.

Fees may be waived in situations where there is financial hardship.

STUDENT VALUABLES
Students should not bring items of value to school. Items such as jewelry, expensive clothing, electronic
equipment, and the like, are tempting targets for theft and extortion. The School is not liable for any loss or
damage to personal valuables.  In addition, students should not bring toys from home to school.

PARTIES
Classroom parties are planned during the school year; Halloween, December holiday, Valentine’s Day, and end of
the year party. Room parents will request a nominal fee to cover the cost of refreshments and activities. Please
inform classroom teachers of any food allergies your children have to avoid reactions to party snacks and foods.

Birthdays
Birthdays can be a special time for children, especially when they can celebrate their special day at school with
classmates, teachers, and staff.  Because these treats are often messy, may contain allergens (peanuts, tree nuts,
gluten, dairy, etc.) and are not nutritious. We are requesting that only non-food items be shared for birthday
treats with classmates. Children with summer birthdays may participate, too.  Contact the classroom teacher to
arrange a date for the birthday celebration.  We ask that you not send invitations to parties at your home
through the classroom unless you are inviting the entire class OR all of the boys OR all of the girls in the class.

THERAPY DOG
Notify your child’s teacher if your child has a fear of dogs or an allergy to them.  This information is also
collected in Final Forms. Please update this information as needed.
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FIRE, TORNADO, AND SAFETY DRILLS
The School complies with all fire safety laws and will conduct fire drills in accordance with State law.  The School
conducts tornado drills during the tornado season following procedures prescribed by the State.  Teachers will
provide specific instructions on how to proceed in the case of fire or tornado and will oversee the safe, prompt,
and orderly evacuation of the building in such cases.

Safety drills will be conducted once per month during the school year.  Teachers will provide specific instruction
on the appropriate procedures to follow in situations where students must be secured in their building rather
than evacuated.  These situations can include a terrorist threat, a person in possession of a deadly weapon on
school property, or other acts of violence.

VISITORS
Visitors, particularly parents, are welcome at the Preschool .  Visitors must check in at the LobbyGuard Kiosk
prior to entering the preschool building.  Any visitor found in the building without signing in shall be reported to
the Principal.  If a person wishes to confer with a member of the staff, s/he should call for an appointment prior
to coming to the School in order to schedule a mutually convenient meeting time.  Students may not bring
visitors to school without prior written permission from the Principal.

SECTION II: STUDENT CONDUCT

ATTENDANCE
Absence Procedures - If your child is absent, you must notify the school (440-740-4900). You may leave a
voicemail message at any time if your child will be absent for the day.  If you fail to do so, we will attempt to
contact you at your home or office to verify the absence.

Late Arrival Procedures - Students who are late to school must check in at the reception area prior to going to
the classroom.

Early Dismissal Procedures - “Early Dismissal” involves a student leaving school (absent from school) before
the end of the school day.

Planned Absence- On rare occasions, parents may find it necessary to remove children from school for a family
trip. Please send in a note to your child’s teacher.

BBHCSD STUDENT DRESS CODE/STUDENT ATTIRE

Student dress and grooming should be such that it does not detract from the educational process or have a
detrimental effect on the governance and discipline of the school; therefore, students are expected to meet
reasonable standards in their dress and grooming.

The following items are considered inappropriate during school hours:
● sun glasses
● bare midriff clothing
● sagging pants below the hip bone
● clothing that displays reference to tobacco products, alcoholic beverages, drugs or other illegal items
● clothing that depicts violence or is associated with gang activity
● clothing that contains sexual innuendo
● all outerwear must cover underwear
● Any tattoo determined to be profane, lewd or obscene shall be covered.
● transparent clothing
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Outdoor apparel (coats, vests and jackets) should be placed in the student’s locker for the duration of the day.

Students who consider the building to be cold should wear sweaters or sweatshirts.
Any student who dresses inappropriately will be referred to the administration.  Final decisions concerning
standards of grooming will rest with the administration.

Elementary/Preschool Only:
● No flip flops, aquatic sandals, or heels
● Tennis Shoes and comfortable clothing must be worn for Physical Education classes.

TRANSITIONS
At least three months before your child’s third birthday, your service coordinator will call one or more transition
conferences to discuss your child’s needs and preschool options. This conference could be combined with a
regularly scheduled IFSP meeting. You, your service coordinator, and other members of the IFSP team as
appropriate will be included. Others may be invited as well. These individuals may include early childhood
special education staff, representatives from community programs or services (such as a child-care provider,
private preschool, or Head Start), and anyone else you would like to have there, such as grandparents, neighbors,
or friends who know your child well.

Together, you and the team will address a variety of topics, such as the need for an evaluation to determine
eligibility; goals, timelines, and team members’ responsibilities; your hopes, dreams, and concerns about your
child; services and programs available; and your special education legal rights. Based on those discussions, you’ll
develop a transition plan and prepare for the change in programs when your child turns 3.

In order to ensure that your child’s preschool experience is a positive one, the program utilizes meaningful
transition activities designed to help your child transition into, within and out of the program. These activities
may include the following (but not limited to)

● Parent orientation
● Student phase-in days
● Collection of background data from parents
● Annual developmental screenings
● Classroom visits to all classrooms in our preschool program
● Collaborative activities for all preschoolers to engaged with all staff and students within preschool
● Social stories to assist with transitions
● Individualized transition plans meetings for all students with special needs (peer models if request)
● Summer age appropriate activity handouts to enhance language, social and motor skills to encourage

year round learning
● Kindergarten readiness information
● Kindergarten orientation
● Kindergarten school/class visit for all students going to kindergarten
● “Promotion” ceremony and party

REST TIME
Students in the all-day program are given a 30 minute rest/nap opportunity each day.

CLASSROOM DISCIPLINE PROCEDURES
When a student does not follow directions in class, the following procedure will be used:
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● Redirection
● Redirection with a 3 count
● Rewards: Verbal praise, physical praise, stamps, stickers, notes home, individual and class rewards.
● A preschool staff member in charge of a child or a group of children shall be responsible for their

discipline.
● Constructive, developmentally appropriate child guidance and management techniques are to be

used at all times and shall include such measures as redirection, separation from problem
situations, talking with the child about the situation and praise for appropriate behavior.

● Behavior management/discipline policies and procedures shall ensure the safety, physical and
emotional well-being of all individuals on the premises.

● The center’s actual methods of discipline shall apply to all persons on the premises and shall be
restricted as follows:

■ There shall be no cruel, harsh, corporal punishment or any unusual punishments
such as, but not limited to, punching, pinching, shaking, and spanking or biting.

■ No discipline shall be delegated to any other child.
■ No physical restraints shall be used to confine a child by any means other than

holding a child for a short period of time, such as in a protective hug, so the child
may regain control.

■ No child shall be placed in a locked room or confined in an unenclosed area such as
a closet, a box or a similar cubicle.

■ No child shall be subjected to profane language, threats, derogatory remarks about
the child or the child’s family or other verbal abuse.

■ Discipline shall not be imposed on a child for failure to eat, failure to sleep or for
toileting accidents.

■ Techniques of discipline shall not humiliate shame or frighten a child.
■ Discipline shall not include withholding food, rest or toilet use.
■ Separation, when used as discipline, shall be brief in duration and appropriate to

the child’s age and developmental ability and the child shall be within sight and
hearing of a preschool staff member in a safe, lighted and well-ventilated space.

■ The center shall not abuse or neglect children and shall protect children from
abuse and neglect while in attendance in the preschool program.

SECTION III: TRANSPORTATION

TRANSPORTATION
● Phone number (440) 740-4050
● Please be ready at pick-up/drop-off times (buses are on a tight schedule).
● CALL TRANSPORTATION IF YOUR CHILD WILL NOT BE RIDING THE BUS FOR THE DAY.
● All parents are required to complete a new transportation form at the beginning of each school year and

whenever a change occurs with your child’s transportation needs (i.e. daycare, sitters, and address change).

BUS RULES AND REGULATIONS
(Adapted from the Ohio Revised Code, 3301-83-20 and 3301-83-08)
1. No one shall interfere with the driver's operation of the bus.
2. No unauthorized person shall sit in the driver's seat or operate any controls.
3. The driver has the authority to assign seats.
4. Students must board and leave the bus at their designated bus stop unless they have parental and

administrative permission to do so.
5. Forbidden cargoes include animals, firearms, ammunition, explosives, flammable substances, and all other

dangerous materials or objects.
6. No one shall have in their possession any tobacco, alcohol, or other illegal drugs or substances.
7. No one shall throw any objects on, from, or into the bus.
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8. No one shall cause any part of his or her body to project from the bus window.
9. No one shall eat or drink while on the bus.
10. No one shall cause damage to any part of the bus.
11. Profane language and fighting are prohibited on the bus.
12. Noise shall be kept to a minimum at all times to insure safety.
13. Students must remain in their seats at all times.

The driver has the authority to enforce the above rules and regulations and may issue citations. Students shall
conduct themselves on the school bus as they would in the classroom. Reasonable conversation is permissible.
Continued disorderly conduct or refusal to obey the driver shall be sufficient reason for losing the privilege of
riding the bus to and from school and for extra-curricular activities and field trips.

SECTION IV: STAFF

Principal Chris Hartland hartlandc@bbhcsd.org
Director of Pupil Services Cyndi Tomassetti tomassettic@bbhcsd.org
Secretary Melody Davies daviesm@bbhcsd.org
Teacher Mary Duke dukem@bbhcsd.org
Teacher TBD
Teacher Ann Marie Ashley ashleya@bbhcsd.org
Teacher Blair Wood kaminskib@bbhcsd.org
Teacher Jen Wible wiblej@bbhcsd.org
Teacher Casey Emery emeryc@bbhcsd.org
Teacher Nicole DeSantis desantisn@bbhcsd.org
School Psychologist Danielle Westbrook westbrookd@bbhcsd.org
Speech Pathologist Sarah Amick amicks@bbhcsd.org

Sarah Potts pottss@bbhcsd.org

Special Educational Assistants Susan Graziano, Jennifer Kunka, Joy Pfeiffer, Kathy Sayage, Ann Vertosick
Physical Therapist Sendero Therapies
Occupational Therapist Sendero Therapies
Occupational Therapist Assistant Sendero Therapies
Audiologist Ruth Clark
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