


                                                                          
 

Service Addendum – Customized Workshop 
 

Services Provided by the Consultant: 
Consultant will provide the following consulting services for OSBA member school district, 
Brecksville-Broadview Heights City, for October 5, 2020: 
 

• Pre-workshop planning. 

• Three hour(s) on-site presentation/facilitation services. 

• Post-workshop report as needed. 
 
The Board agrees to: 

• Provide pre-workshop planning input. 

• Provide internal communication and notification of workshop. 

• Attend the workshop. 

• Compensate Consultant for additional services not specifically enumerated at the rates 
outlined below. 

• Site selection, meal planning, lodging and logistical arrangements as needed. 
 

Fee Structure. In consideration for services rendered, the Board agrees to pay the Consultant a 
fee of $900 which represents the flat fee for the services outlined above. Expenses as outlined 
below are in addition to the flat rate. If the Board opts for additional Consultant consultation 
beyond the services provided above, meetings may be scheduled based on a rate of $200 per 
hour professional time, minimum two (2) hours. Invoices shall be paid in full within thirty (30) 
days after receipt of invoice and in no event beyond ninety (90) days from the Consultant’s 
rendering of the service.  Copies beyond those ordinarily provided will be invoiced at $.05 per 
page. 
 
Invoices will be submitted pursuant to the following schedule: 

• $900 shall be invoiced at the completion of this workshop. 

• $25 per hour travel fee (maximum of $100) 

• Expenses shall be invoiced at the completion of this workshop.  
 
Expenses.  Expenses shall consist of actual mileage incurred as a result of consultation with the 
Board at the current IRS reimbursement rate, lodging and meals incurred as a result of 
consultation with the Board, the actual cost of printing and/or mailing, facility fees, applicable 
recovery cost of telephone charges, and honoraria as appropriate.  Any and all other expenses 
not specifically incorporated in this agreement or attached addendum made a part of the contract 
shall be the responsibility of the party incurring the cost. 
 
Timeline.  Timelines for completion of services will be developed between the Consultant and 
the Board. 
 
Cancellation. If the Board cancels the workshop within one week of the workshop, the Board will 
be charged 50% of the flat fee. If the Board reschedules the workshop within 60 days of the 
workshop date or within the calendar year, whichever occurs first, Consultant will apply the 
cancellation fee toward the fees for the rescheduled workshop. 
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