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Purpose of this Plan: 

This plan articulates employee general safety provisions under the current COVID19 pandemic.  It provides proper protocol 

and worker guidance. This guidance is being implemented to comply with the Ohio Department of Health orders under the 

COVID19 pandemic.  This plan will be adapted and changed as new information becomes available and requirements 

change.  

 

Employee Protocols Required 

The below employee safeguards are required for all employees working at school facilities.   

 

● Only Essential Workers are to work within the school facilities 

○ Do not come to work unless you are specifically scheduled and have the approval of your supervisor.  Your 

supervisor will determine the essential work to be completed on-site and will set work schedules 

accordingly. 

● Employees must stay home if symptomatic.   

○ Do NOT come to school if you are sick or have symptoms 

■ Per ODH - Stay home until free of fever or symptoms (without the use of medication) for at least 72 

hours (three full days) AND symptoms have improved for at least 72 hours AND at least seven days 

have passed since symptoms first began. link 

● Employees must perform daily symptom assessment  

○ Complete a daily symptom assessment to include taking your temperature with a thermometer to check for 

fever.  

■ Take your temperature at home to make sure you do not have a fever (at or above 100°F).  If you 

don’t have a thermometer at home, temperature taking stations are located at the main entrance 

of each school.  

■ Also watch for coughing or trouble breathing 

■ If you have any of the above symptoms don’t report to work then immediately contact your 

supervisor.  Human Resource Director to monitor daily staff attendance. 

● Employees must wear face coverings  

○ Current guidance on Cloth Face Coverings (Masks) COVID-19 Checklist can be found on ODH website at this 

link 

■ Masks or cloth face coverings have been issued to essential workers  

■ If you do not have a cloth face-covering then, request one from your supervisor prior to working.  

■ If you have any medical reasons you cannot wear a cloth face-covering please report that 

information to your supervisor.  

■ A resource on making cloth face coverings can be found at the CDC website at this link 

● Employees must practice Social Distancing  

○ Social distancing also called “physical distancing,” means keeping space between yourself and other people 

outside of your home.  To practice social or physical distancing: 

■ Stay at least 6 feet (about 2 arms’ length) from other people 

■ Do not gather in groups 

■ Stay out of crowded places and avoid mass gatherings 

https://coronavirus.ohio.gov/wps/portal/gov/covid-19/responsible-restart-ohio/Responsible-Protocols/
https://coronavirus.ohio.gov/wps/wcm/connect/gov/d8c8efc6-84d1-45f7-8ab2-c0442947a046/COVID-19+Checklist+Face+Coverings+04.06.20x.pdf?MOD=AJPERES&CONVERT_TO=url&CACHEID=ROOTWORKSPACE.Z18_M1HGGIK0N0JO00QO9DDDDM3000-d8c8efc6-84d1-45f7-8ab2-c0442947a046-n6XR2JJ
https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/diy-cloth-face-coverings.html


 

 

● Employees must wash hands regularly 

○ The use of hand sanitizer or hand washing products is available. Hand washing is preferred and most 

effective. A hand washing guide is provided by the CDC at this link 

○ The staff restrooms are open, but student restrooms are closed in an effort to keep those areas sanitized.  

○ Staff in the building are to use staff restrooms for the purpose of hand washing and these are being 

frequently disinfected. 

● No visitors or guests allowed 

○ No visitors, no guests, or non-employees are allowed to access the school facilities at this time.  Do not 

bring children or family to the school.  

○ If an outside visitor, parent or student is required to enter a school building the Building Principal must be 

informed.  The visitor must be entered into a log to include their name, contact information, temperature, 

the date, time entering and time exiting the building. 

○ The following questions are to be asked of all building visitors: 

1.) Have you recently run a fever? 

2.) Have you been experiencing shortness of breath or difficulty breathing? 

3.) Do you have muscle pain or feel sick? 

4.) Have you experienced any gastrointestinal symptoms like nausea, vomiting or diarrhea? 

5.) Have you been in contact with someone that has tested positive from COVID19? 

6.) Have you traveled overseas within the past 14 days? 

● We are here to help you 

○ This is a very challenging time for everyone and the district is here to support and help you.  If you are 

feeling anxiety or concern or need support please reach out to your supervisor.  

○ The Ohio Department of Health provides some recommendations for those having anxiety around 

COVID19.  A link to that resource is located here link. 

● Frequent Disinfecting  

○ Custodial staff clean and disinfect commonly touched surfaces, such as workstations, countertops, railings, 

switch plates, door handles, and doorknobs on a daily basis with hospital-grade disinfectants. 

○ Disinfectant spray cleaner or disposable wipes (if available) is provided so that commonly touched surfaces 

can be cleaned by all employees before each use. 

○ Building Principals and Head Custodians will be communicating schedules and worker access so daily 

disinfection can occur in areas used by office workers and other staff.  

○ Cleaning and disinfecting products used are: 

■ Spartan HDQL #10 Multi-Surface Cleaner and Disinfectant, a multi-purpose spray, EPA registered 

product quickly disinfects and kills 99.999% germs, bacteria, and viruses. Kills novel coronavirus 

(COVID-19), MERS, SARS, and a broad spectrum of other viruses and bacteria. This is the primary 

cleaner used by the district.   

 

Version 5-26-20 - This plan will continue to change as conditions change and each new version of the plan will be posted 

with a new revision date.  

 

Resources consulted: 

● ODH - Business employee checklist - link 

● CDC - What to do if you are sick - link 

https://www.cdc.gov/handwashing/when-how-handwashing.html
https://coronavirus.ohio.gov/wps/portal/gov/covid-19/checklists/english-checklists/managing-anxiety-returning-to-work-covid-19-checklist
https://coronavirus.ohio.gov/wps/portal/gov/covid-19/checklists/english-checklists/Businesses-Employers-COVID-19-Checklist
https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/steps-when-sick.html

